How to Create a
New Class Folder in
SilhouetteELARA4

(Windows and MacOS)

Note: The screenshots in this tutorial are from the Windows version but the
process applies to the MacOS version as well.



Note: The MyEdBC Silhouette Extract

SilhouetteELAR4 uses a special MyEdBC
extract (master.csv) to enable you to create
folders of student files without having to
enter the student information manually.

See the “"MyEdBC extract into
SilhouetteELAR4” instructions if you need
to update your master.csv file.



Open SilhouetteELAR4 program
Click on “Student Reports”
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Click New Folder
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Student Reports

Location of ELAR class folders:

C\ProgramData\SilhouetteELAR4VClasses j Browse... |

Folders:

[~ Show hidden folders

New Folder [ Foiders Utilities |

Get Emailed Class Folder

ﬁ B Import Folder |

Exit

Export Folder | ’E

r3tudent Files:

Sort by {* Surnames
" First Mames

[¥ and by Grades

Create Mew Student file

Edit Repart Data

Batch Print Reports




1. Select the names of your students (sorted by Division)
2. Select the school year from drop-down menu

3. Enter a class folder name

4. Default Grid Text is selected by default.

5. Choose between two or three report for these students
6. Click Proceed

- SilhouetteEL AR4 - Creating Mew ELAR Class Folder >

1. Select students

3. Edit class folder name extension (max 20 letters):

C ~

Class folder

name prefic.  ELAR-1920-[6 7 group

4. Select ELAR Grid Text: |Defa|_||t Grid Text

There are three Default Grid Text sets. The appropriate s
selected automatically according to each student’s gradd
students, Grades 1-3 students and Grade 4-7 students.

5. Choose between two or three reports for these students.

Two reports: this year, these students will receive OME Interim
Report and a Year-End Repor.

« Three reports: this year, these students will receive TWD
Interim Reports and a Year-End Report. 5

6. Proceed O

3 names selected

Check Al Clear Checks Cancel




~No o~ WNPRE

. Click on your folder.

. Click on Interim Report.
. Enter the School name (reminder: This will be printed on the front page of each ELAR report.)
. Enter your name (as you would like it to appear on the ELAR reports).
. Enter the ELL Support Teacher’s title.

. The school year should be automatically selected for you.

. Click Save, then Exit.
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Location of ELAR class folders:
|C:1.F'rogramData‘nSilhoueneELﬁR Cla

Folder: ELAR-1920-6 7 Group

ELAR-1920-6 7 Group
ELAR-1920-K1 Group 1
ELAR-1920-K1 Group 2

3 student files: ELAR-1920-6 7 Group,

Sort by ™ Surnames
" First Names

Browse...

+ Interim Report 1 terim Report 2 " Year-End Report

Enter andfor confirm the school and class
information that will be included on these repo,

School name: |Sardis Elementary

ELL Support
Teacher's name:

ID. Colpitts

ELL Support
Teacher's title:

School Year: 2019 - 2020 -

Save, then Exit

|Resource teacher

-

Folder Utilities: ELAR-1920-6 7 Group\interim Rep

Email Exit
Folder Password | Delete Folder ‘ Wemame Foiger | ] 1
Create New Student fil Edit Report Dat
MNew Folder | Folders Utilities | reate Hew siudentiie Il meport Lata
Get Emailed Class Folder | ﬁ. Import Folder | Batch Print Reports

Exit | Export Folder ‘ ’ﬁ




Your students’ names should appear on the right side of the screen
Click on a student’s name to edit her ELAR report
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3 student files: ELAR-1920-6 7 Group\nterim Report 1
Location of ELAR class folders:

e
Sortby. i}”:‘?\]mes ¥ and by Grades
|C:‘.F'rngramDatalSilhoueﬂeELAR:L\.CIasses ~| Browse.. e

Folder: ELAR-1920-6 7 Group

o Interim Report 1 " Interim Report 2 " Year-End Report
ELAR-1920-6 7 Group _
6-Onesample, Jian 25 Sep 2019
ELAR-1920-K1 Group 1 oe g

7-Threesample, Mia 25 Sep 2018
ELAR-1920-K1 Group 2

T-Twosample, Lucas Student names appear here

=

Folder Utilities: ELAR-1920-6 ¥ Grouplinterim Report 1

Email Class Folder ‘

Folder Password | Delete Folder | Rename Folder ‘
Create New Student fil Edit Report Dat
MNew Folder | Folders Utilities | reate ew studentiie - mepor ata
Get Emailed Class Folder ﬁ’ Import Folder | Batch Print Reports

Exit Export Folder ‘ ’H




