
Creating the next term set of student files 

and Cloning SilhouetteELAR4 Reports

(Windows and MacOS)

Note: The screenshots in this tutorial are from the Windows version but the 

process applies to the MacOS version as well.



To create a new term set of student files (Interim 2 or Year-End): 

Click on your folder and then click on the first Interim radio button. Notice that 

each student’s name is followed by the date on which it was last edited. 



1. Click on the next term radio button (this may be Interim Report 2 or Year-End)

2. Select the students for whom you wish to create new term files.

3. Click Proceed



Confirm your details and click Save, then Exit



Click on a student in the Term 2 folder



As you begin to edit this Term 2 report, it would be helpful to start with the Term 1 

report. To do so, you can Clone the student’s Term 1 report, that is, make this Term 2 

report and exact copy of the Term 1 report



To Clone a report:

1. on the menu, click on Tools (Note: on the Mac, Tools is located on the menu 

at the top of the screen rather than at the top of the window.)

2. Select the report to be cloned and then click on OK



Once cloned, this report is identical to the previous term report. With these previous evaluations 

to refer to, you can efficiently modify the report to reflect progress the student has made in the 

intervening months. 


